Candidate Manual

1. Click on the "Register" menu, then select "Sign Up."

&N\ Chattogram City Corporation _ : _ ‘
: Job Portal Home  Job Circular ~ Notice = Login Or Register ~

2. Fillin all the required fields in the registration form and click "Register."

REGISTRATION

Welcome To Chattogram City Corporation
Job Portal

Enter Your Name Here

Enter Your Email
Enter Your Phone Number

Enter Your Password

Enter Same Password Again

Already Reqgistered?

REGISTER




3. After clicking "Register," an OTP will be sent to the provided mobile number.
Enter the OTP code and click "Verify."

REGISTRATION
Chattogram City Corporation Job Portal

OTP is sent 1o your mobile number

Enter The OTP -

VERIFY

4. If the OTP is entered correctly, a success message will appear, and the

registration process will be completed.

Success

Hello sumon .Your Registration successfully

5. After completing the registration process, click on "Log In."

=3\ Chattogram City Corporation
£ > d .Io'l’:PortaI Home  Job Circular  Notice r Register ~
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6. After clicking on "Log In," the login page will appear. Enter your email and
password, then click the "Login" button.

WELCOME TO JOB PORTAL

Email

Enter Email

Password
Password
@ Remember Me On This Device
Login
Don't have account yet? Sign up

Technical Partner (= SREATIVE

7. After logging in, the profile page will appear. It will look as shown below:

B-Fyglish (EN) : sumon

PERSONAL CONTACT EDUCATION EXPERIENCE QUALIFICATION ATTACHMENT

O Profile
Name Name (15%)
o sumon sumon
Applied Jobs
Father's Name Mother's Name
bt Father's name Mather's name
NID number (If Have)* Birth Certificate (If there is no NID) Date of Birth *
NID Number Birth certificate mm/dd/yyyy B
Birth Place (District) Profession
Profession
Nationality Gender Religion
Select Nationality Select Religion




8. Then, fill in the personal information form and click "Save."

m CONTACT EDUCATION EXPERIENCE QUALIFICATION ATTACHMENT

Name Name (S15=T)
sumaon ‘ sumon ‘
Father's Name Mother's Name
NID number (If Have)* Birth Certificate (If there is no NID) Date of Birth *
| I [
Birth Place (District) Profession
Nationality Gender Religion
‘ Select Nationality ‘ ‘ ‘ ‘ Select Religion ‘

9. Next, click on "Contact," fill in all the required information, and click "Save."

PERSONAL | m | EDUCATION EXPERIENCE QUALIFICATION ATTACHMENT

Mobile / Phone * Email *

01626447897 | sumon@gmail.com

Present Address

District Upazila

‘ Select District | | |

Home / Road No. Village / Area Name

Union / Ward Post Office Post Code *

Permanent Address

Same as present address

District Upazila

‘ Select District | | |

Home / Road No. Village / Area Name

Union / Ward Post Office Post Code *




10. Next, click on "Education," then select "Add New."

=_fpglish (EN) o sumon

PERSONAL CONTACT EDUCATION EXPERIENCE QUALIFICATION ATTACHMENT
+ Add New
Education List

sL EXAM/DEGREE RESULT/GRADE MAJOR/GROUP BOARD

INSTITUTE PASSING YEAR ACTION

11. After clicking "Add New," a form will appear. Fill in all the required information
and click "Save Education." Then, click the main "Save" button to confirm.

Level of Education ™ Exam/Degree Title ™

Select Education Level Select Exam

Roll No * Board *

| Select Board
Please enter Roll Mo

nstitute Name *

Institute Name is Required

This is a foreign institute

Result” ‘Year of passing”
Select Result Select Year

Duration(years) Achievement

e

Save

12. Next, click on "Experience." If you wish to add any experience, click "Add
New."

®_Fpglish (EN) : sumon

PERSONAL CONTACT EDUCATION EXPERIENCE QUALIFICATION ATTACHMENT
+ Add New
Education List

SL EXAM/DEGREE RESULT/GRADE MAJOR/GROUP BOARD

INSTITUTE PASSING YEAR ACTION



13. After clicking "Add New," a form will appear. Fill in all the necessary

information and click "Save." Then, click the main "Save" button to confirm.

Company Name ™

Add Experience

Company name is required

Designation

Responsibilities

Please enter Designation

From

To

‘ mm/dd/yyyy

| ‘ ‘ mm/dd/yyyy B

Current Job

14. Next, click on "Qualification" and fill in the details if applicable. Then, click

n S n
ave.
PERSONAL CONTACT EDUCATION EXPERIENCE QUALIFICATION ATTACHMENT
IT Literacy
)
Training

Extracurricular Activities




15. Next, click on "Attachment."

PERSONAL CONTACT EDUCATION EXPERIENCE QUALIFICATION m

Profile Signature

Drop Profile Image here... Drop files here...

Resume

Drop Resume Here...

Save

16. In this section, you can upload your profile picture, signature, and resume.
Upload all the necessary files, then click the "Save" button.

PERSONAL CONTACT EDUCATION EXPERIENCE QUALIFICATION ATTACHMENT

Profile Signature

Drop Profile Image here... Drop files here...

Resume

Drop Resume Here...

17. Next, click on the "CV" section.

™

AMpoppliced Jobh s

Dppern Jobn=




18. After clicking on "CV," a generated application form will appear, containing the

information you provided in your profile.

Application Form
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19. Next, click on the "Open Jobs" section.

Praftile

W

Applied Job=

ODOpen Jobs

20. After clicking on "Open Jobs," you will see all the available job openings that
you can apply for.

Chattogram City Corporation ) .
Job Portal Home  Job Circular  Notice Test User
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21. To apply for a job, click on the button labeled in Bangla as "N[(I® N dP"

*%  Chattogram City Corporation
g Y Ju‘[’)Punﬂ Home  Job Circular  Notice Test User ~

BT =
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22. After clicking the "I(dW~ P P«" button, the job details page will appear.
Here, you can view all the information related to the job. At the bottom of the
page, there is a button labeled "Apply Now." Click on it to proceed

Job Portal Home  Job Circular  Notice

Others Benefit

Job Location

BB {3 AT, 7o O (S 51T 241, BRI, 58|

APPLY NOW

N.B : For Technical Support please Contact 01872121191 (9am-Spm)



23. After clicking the "Apply Now" button, an application form will appear containing all the
information from your profile. You can edit the details if necessary; otherwise, click "Next" to
proceed.

Candidate Details

Name * Name (JATLHT)

| |

National Identity Card/Birth Certificate(One Required)

Mational ID ~ Birth Certificate

12345678 | |

Personal Information

Date of Birth ~ Place of Birth

| 01/01/2002 = | | Dhaka |
Father's Name ~ Mother's Name *

| MR FARID Hossain | | Salema AKHTER |

Marital Status

| select status |

Present Address

District Upazila

| CUMILLA | | MEGHNA |
Home & Road No. ~ Village/Ward/Area ~

| 3 | | willage01 |
Post Office * Post Code

| Paksi | | 6600 |

Permanent Address

Same as present address

District Upazila

| CUMILLA | | MEGHMNA |
Home & Road No. Village/Ward/Area *

| 3 | | wvillage01 |
Post Office * Post Code

| Paksi | | 6600 |

Contact Details

Phone Number * Email *

01672358391 | | test@gmail.com

Others Info

Nationality ~ Gender *

| Bangladeshi | | Male |
Religion * Profession

| Islam | | Student |

1/5




24. The same applies to the next page—edit the information if needed, or click "Next" to

continue.
Candidate Details
~+ Add New Education
Candidate Education Details
SL EXAM/DEGREE RESULT/GRADE MAJOR/GROUP BOARD INSTITUTE PASSING YEAR ACTION

1 PSC a0 Rajshahi BRCPV 2022 -
2/5 Back Next I

25. Again click “Next”.

Qualifications
Qualifications

IT Literacy Training

Test Test

Extracurricular Activities

Test

3/5 Back Next

26. In this page, which appears after clicking "Next," you can upload your profile picture,
signature, and resume. Once uploaded, click "Next" to continue.

Candidate Details

Profile Image

22688bedf2f3f649-user-18578-131380491_3510585385685822_3241532150433245438 njpg

0K

Signature




27. On this page, you need to check the box to confirm, then click "Submit" to proceed.

Candidate Details

Quotas (Check All Applicable)
Freedom Fighter Tribal Disabled Mone Others

Divisional candidate Status

© No Yes

Declaration of Information Correctness

El hereby certify that the above statements are true and correct to the best of my knowledge.

will bring all of my available real certificate and related informatien during viva. | understand that a false statement will considered as crimes punishable by law.

28. After clicking the "Submit" button, a CV will be generated containing all the information you
provided. You can edit it if needed, or click "Apply" to finalize your application.

Government Of The People's Republic Of Bangladesh

Chattogram City Corporation

Website: https://ccc.gov.bd/

Application Form ( Applicant's Copy)

User Id: CCC-JOB-18578 Basic Information

Name Of Post : Draftsman

Name Of Applicant :  Test User

Father's Name : MR FARID Hossain

Mother's Name : Salema AKHTER

Date Of Birth : 01 Jan 2002

Gender : Male
Quota : MNone Religion Islam
Marital Status : Contact Mobile No : 01672358391
National Id No : 12345678 Email :  Test@Gmail.Com
Birth Registration No : Home District CUMILLA

Address Information
Mailing Address Permanent Address

Village/ Town/Road/ House/ Flat 3 Village/ Town/Road/ House/ Flat =
Distict CumMiILLA Distict CumMiILL A
P.8 / Upazila : MEGHNA P.S / Upazila : MEGHNA
Paost Office Paksi Post Office :  Paksi

Academic Qualification

Examination Board/ Institution Group/ Subject/ Degree Result Year Duration

PSC Rajshahi 90% 2022 4
Experiences
Company Name Designation From To
Cst Designation 02 Jan 2025 27 Feb 2025

Cst Designation 02 Jan 2025 27 Feb 2025

Extra Qualification

It Literacy Test
Training Test
Extracurricular Activities Test

Divisional Candidate Status :

No

| Hereby Certify That The Above Statements Are True And Correct To The Best Of My Knowledge. | Will Bring All Of My Available Real Certificate And Related Information During Viva. | Understand

S S

That A False Statement Will Considered As Crimes Punishable By Law.
*** N.B. Please make payment within 72 hours ***

Applicant Signature

Edit ] [ Apply




29. After clicking the "Apply" button, the payment page will appear. You can proceed with the

payment by clicking the "Make Payment" button.

Chattogram City Corporation
SEaT RS St o= S (Sr=ran) ToE =, BrEemmens, FEar|

Payment For The Post for the post of

Draftsman
Name: Test User
Phone Number: 01672358391
Email: test@gmail.com
Payment Amount: 10 BDT
Order Description: Payment For The Position Of Draftsman

You Have To Pay Within 72 Hours From Application Time

[ |

30. Once the payment page is displayed, you can make your payment using a card, mobile banking, or

net banking. Choose your preferred method, then click "Pay" to complete the process
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31. Now, click on the "Applied Jobs" section.

™

Ao liced olbh=s

D ey o=

32. After clicking on "Applied Jobs," you will see a list of all the jobs you have applied for. You
will also find buttons to view your Admit Card and Applicant Copy, first click “admit card”
button.

Your Applied Jobs

5L TITLE APPLY DATE PAYMENT STATUS ADMIT CARD ACTION

1 sub-Assistant Engineer(Civil) 23 Mar 2025 @
2 MarketInspector 24 Mar 2025 BXPIRED

3 Store Assistant 27 Mar 2025 @

4 Draftsman 07 Apr 2025 oan .




33. If you click the "Admit Card" button, your admit card will be displayed. However, you must

complete the payment to download or print it.

Chattogram City Corporation

Nagar Bhaban, Batali Hill, Tigerpass, Chattogram

Admit card for the post of
Store Assistant

Roll: 251900001
MName: Test User

Father's Name: MR FARID Hossain
Mother's Mame: Salema AKHTER

Instruction To The Candidates

Candidate Signature

o —

Mohammad Ashraful Amin ( Secretary (Deputy
Secretary) )

34. Now, click the "Applicant Copy" button. A prompt will appear asking for confirmation before

the download begins.
Your Applied Jobs

SL TITLE APPLY DATE PAYMENT STATUS ADMIT CARD

ACTION

1 Sub-Assistant Engineer(Civil) 23 Mar 2025 [ pauo |
2 Market Inspector 24 Mar 2025 EXPIRED m

3 Store Assistant 27 Mar 2025

4 Draftsman 07 Apr 2025 [ pauo | I



